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TO: Deans, Directors & Department Heads
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RE: Procedures for Certifying Coursesin Genera Education

Since the Generd Education Board began certifying courses for campus-wide credit in the spring
of 1991, we have developed severa mechanismsfor coordinating and accel erating the process,
each of which has been accompanied by anew or revised cover sheet. By this memo we are
consolidating al General Education course proposd information in asingle packet, attached,
which indludes the following:

1) Generd Education Board Certification Procedures

2) Generd Educeation Proposal Checklist

3) Generd Education Board Proposa for General Educeation Certification
4) Guidelinesfor General Education Courses

Electronic versons of the Generd Education Board Proposal for General Education Certification
form are available from www.provost.uiuc.edu/departments/gened.
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UNIVERSITY OF ILLINOISAT URBANA-CHAMPAIGN
GENERAL EDUCATION BOARD

Certification Procedures

The Generd Education Board comprises six subcommittees: Composition, Quantitative
Reasoning, Humanities and the Arts, Socid and Behaviord Science, Culturd Studies, and
Natural Science. Each subcommittee has its own chair, gppointed year-to-year by the chair of
the Generd Educeation Board.

A course proposed for Generd Education credit goes through the following certification process:

1.

Initiation. Courses proposed for General Education are sent by the department to the college
for approva. The college then sends the course proposal, complete with cover shedt, to the
Office of the Provost and Vice Chancdllor for Academic Affairs (OPVCAA).

Transmittal. OPVCAA transmits a copy of the proposal to each member of the appropriate
subcommitte(s). In addition, OPVCAA copies the department head, the college
representative, and the chair of the General Education Board on the letter of transmittal, and
others when pertinent.

Approvals. OPVCAA recevesnotice of fina actions, i.e., any courses which have been
gpproved or turned down for General Education credit, from the subcommittee chair.
OPVCAA issues an implementation letter notifying the college of the newly-approved

course; the department head, the chair of the General Education Board, and the subcommittee
chair are copied on this |etter.

Regquestsfor Revision. Occasondly, the committee may require additiond information or
clarification pertaining to a course under review. Subcommittee chairs gererdly work

directly with the unit to resolve the issue, but should make sure OPVCAA and the
appropriate assistant or associate undergraduate dean in the college of control is copied on
any correspondence. OPVCAA should aso be informed of the find outcome (see 3, above).

Approved CourseLists. OPVCAA maintains cumulative lists of courses certified for
Genera Education credit on the World Wide Web (www.provost.uiuc.edu/gened).
Subcategory indicators are also added to the Timetable.




GENERAL EDUCATION PROPOSAL CHECKLIST

0 Complete course information section (Section A)
U Sdect Genera Education category or categories (Section B)
U Include Attachments (Section C)
New Course
O Proposed UIUC Course Outline
U Proposed UIUC Course Data Sheet
Exiging or Previoudy Approved Course
Q Officid Course Outline/Course Data Sheet
Q  Syllabusincuding complete outline of topics, texts and readings, and assgnments

U  Review Pat | (Guiddinesfor All Generd Education Courses) and Part V11 (Perspectives
on Women and Gender) of the Guidelines for General Education Courses.

O Addressthe Generd Information Questions (Section D)
0 Addressthe Category-specific Questions (Section E)

U Include the College Approva and cover sheet



UNIVERSITY OF ILLINOISAT URBANA-CHAMPAIGN
GENERAL EDUCATION BOARD

Proposal for General Education Certification

A. Course I nformation:

Department: Course Rubric/Number:

CourseTitle:

Credit Hours: Cross-ligings

0O Exiging Course, No Revision 0O New Course 0O Revised Course

Weekly Hours: Lecture: Disc: Lab: Other (specify):

Anticipated Semester Enrollment: Section Sizes: Lecture: Disc: Lab: Other:

B. General Education Category: Check the category or categories for which certification is proposed.
A course may be proposed for only one category, with the exception of those categories marked with an
asterisk (*). Seethe Guidelines for General Education Courses, Part |, Section 1.8. However, courses
gpproved for Advanced Composition, Cultural Studies and Quantitative Reasoning |1 may be certified for
smultaneous certification in adigtribution area (i.e., Naturd Sciences & Technology, Humanities & the

Arts, or Socid & Behaviora Sciences).

0O English Composition | Natural Science & Technology
O Advanced Composition (formerly English Composition 11)* O Physical Sciences

O Life Sciences
0O Quantitative Reasoning |

O Quantitative Reasoning 11* Humanities & Arts
O Literature and the Arts
Culturd Studies O Historical and Philosophical Perspectives
O Western/Comparative Culture(s)*
O Non-Western Culture(s)* Socia & Behaviora Science
O U.S. Minority Culture(s)* O Socia Science

O Behaviora Science

C. Attachments: For new courses, atach the proposed officid University of Illinois a Urbana-
Champaign Course Outline and Course Data Sheet (these are the documents submitted when creating or
formdly reviang acourse). If the course is dready approved, attach a copy of the officia Course
Outline/Course Data Sheet and a current syllabus for this course. The syllabus should include a complete
outline of topics, texts and readings, and assgnments.

D. General Information: For al proposasfor certification, please attach a statement responding to the
following (in numbered order):

1. Isthe course required for amgor concentration? If so, which ones (program or department)?

2. Isthiscourse part of asequence? If so, identify the other coursesin the sequence, and indicate
whether this courseis completein itsdf for sudents who may not take the entire sequence.
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. What is the frequency with which the course will be offered (e.g., every semester, once ayear)?
Approva of this certification means that the proposing department is committed to offering the course
on acontinuing and regular basis for a minimum of three years after gpprovd.

. Briefly describe how the course fulfills these overdl objectives of genera education.

Courses gpproved for genera education are expected to provide substantive, rigorous, and broad
introductions to important theories, concepts, and methodologies in a particular field of study that are
appropriate for nonmgjors; to broaden students understanding of human thought and achievement; and
to enhance critical and andytical thinking.

. Describe the ingructiona format and provide specid judtification as necessary.

Departments are responsible for developing appropriate ingructional formats for courses proposed for
genera education. The course format should not only be appropriate to the discipline and course
content, but aso should be consistent with the aims of generd education. In most instances the gods
of generd education as st forth in the campus guiddines will not be met by indruction in mass
lectures without discussion or |aboratory sections.

. Courses gpproved for generad education are expected to have as an integra part of their design means
that promote the development of students communication skills relevant to the areg, its data, and
methods. Briefly describe the means (e.g., written exams, papers, ora reports, projects) that address

thisgod.

. Indicate those who will teach the course and describe carefully the procedures for training and
supervisng teaching assgants.

All genera education courses should be taught by faculty or under the direct responsbility of a saff
member at least a the rank of assstant professor and, where teaching assistants are utilized,
appropriate means for preparing, supervising, and providing guidance to teaching ass stants should be
provided.

. Indicate briefly how materias on women and gender issues are integrated into the course, or if they
are not, why that is appropriate for this course.

The generd education requirements adopted by the UIUC Senate state that "where appropriate,
generd education courses should help students become familiar with scholarship on the sgnificance
of women and gender. Materid drawn from this scholarship should be an integral part of a subgtantia
number of generd education courses” To assure the effective implementation of this guideline, the
Generd Education Board asks that departments carefully review the availability of relevant
scholarship on women and gender issues (and of scholarship on the subject by women scholars) to
assure that these materias are integrated into the courses where that is appropriate.

. Briefly describe how evaluation and adherence to generd education guidelines will be monitored.
Departments offering courses for genera education credit are responsible for assuring that the courses
are taught in line with the guiddines for generd education courses and that the courses and ingtruction
are regularly evauated by discipline-appropriate methods.
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E. Category-specific Information: Please review the Guidelines for General Education Courses and
respond to the questions corresponding to the General Education category or categories for which this
courseis proposed. Indicate succinctly (2-3 pages maximum) how the course is designed to meet the
guiddines for the specific area (or areas) of generd education for which it is proposed.

English Compostion |
1. Show that the course has ingtruction in writing as its primary emphags, includes a full semester

(or equivdent) of weekly writing assgnments, and includes primarily multi-draft writing assgnments.
What provision does the course make for careful evauation of writing assgnments?

2. What strategies does the course use to emphasize critica thinking and to strengthen devel opment
of students ideas, darity of expression, and organization dong with their basic writing skills?

Advanced Compostion (formerly English Composition I1)
1. Intowhich of the following categories does this course fal? (a) Rhetoric or communication
course building on Compostion I, (b) a Generd Education course in another area having a substantia
writing component, () arequired or eective course in amgor or minor field of sudy (explain).
2. How does this course use writing assgnments to facilitate analyss and synthesis of the subject
matter of the course, or in the case of writing courses in the rhetoric and communication disciplines,
gpplication of the principles under sudy?

3. What strategies does the course use to require substantia origina composition over the course of
the semegter, indluding directed rewriting following careful evduation?

4. Show that the course is taught in section Sizes consstent with the gods of students receiving
thoughtful appraisa of their writing and a substantia portion of the course grade being based upon
evauation of written work.
Quantitative Reasoning |
Respond to the appropriate section below.
If the courseis a mathematics cour se:
1. Show that the course is a either a caculus course, or a mathematics course for which calculusis
aprerequisite, or a college-level mathematics course emphasizing logical thought processes as
opposed to memorization or manipuaion of mathematica formulas.

2. How does the course teach clear organization and exposition of mathematica thought?

If the courseisacomputer science cour se:

1. Show that the course involves problem formulation, dgorithm development, and a sgnificant
amount of coding of programs.

2. What field of computer applicationsis addressed in the course?
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If the courseisaprobability or statistics cour se:

1. How does the course emphasi ze the rel ationships between the assumptions of the probabilistic
and gatistical moddl's discussed and the conclusions drawn?

2. What drategy is employed to assure that students will understand when particular models are
appropriate or ingppropriate?

If the courseisa coursein symbaliclogic:

1. How does the course emphasize the dgebra of symbolic and scientific reasoning, and introduce
the techniques of forma logics, including truth-fundamenta logic and quantification theory,
methods for the vauation of scientific evidence, and the use of scientific informationin decison
making?

2. How does the course teach the student the trandation of verba argumentsinto their symbolic
counterparts, the manipulation of symbols, and the trandation of word problems into their
symbolic representations?

Quantitative Reasoning |1

The Quantitative Reasoning |1 requirement can be met by completing: (1) a second course gpproved for
Quantitative Reasoning | credit; (2) acourse in mathematics, satistics, computer science or symbolic
logic that builds upon and expands a prerequisite course taken to meet the Quantitative Reasoning |
requirement; or (3) a course in any department at the 100, 200 or 300-leve in which at least 25 percent of
the course materid and graded materid require the use of mathematics, computer science, probability and
datigtics, or symbolic logic consstent with Quantitative Reasoning | guiddines. Only coursesin category
(3) must be submitted for Quantitative Reasoning |1 gpprova and must adhere to the guidelines below.

If the cour se incor porates mathematics:
If the course incorporates mathematics show how at least 25 percent of the course content and
graded materiad incorporates either caculus, or mathematics for which caculusis a prerequisite, or
college-levd mathematics emphasizing logical thought processes as opposed to memorization or
manipulation of mathemetica formulas.

If the cour se incor por ates computer_science:

Show how at least 25 percent of the course content and graded materid incorporates problem
formulation, dgorithm development, and a significant amount of coding of programs.

If the course incor por ates probability or statistics:

Show how at least 25 percent of the course content and graded materia incorporates the
rel ationships between the assumptions of the probabilistic and statistical models discussed and the
conclusons drawvn?
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I the cour se incor por ates symbalic logic:
Show how at least 25 percent of the course content and graded materia incorporates the a gebra of
symbolic and scientific reasoning, and introduce the techniques of forma logics, including truth-
fundamenta logic and quantification theory, methods for the vauation of scientific evidence, and
the use of scientific information in decison making?

Foreign Language
Since the Foreign Language requirement is based on completion of athird or fourth semester foreign
language course, Foreign Language courses do not need to be submitted for General Education

goprova. Any coursethet is considered the third or fourth level of a Foreign Language will satidfy the
requirement.

Natural Sciencesand Technology
Respond to the appropriate section below.

If the courseisin thephysical sciences:

1. Show that the course presents the fundamentals of the science, or has as a prerequisite a college
course in the fundamentas of the science.

2. Show that the course emphasizes the scientific method, including making observations,
evauating data, and solving problems.

If the courseisin thelife sciences:
1. Show that the course presents fundamentals of the life sciences, or has as a prerequisite a
college course in fundamenta's of the life sciences, such as cdll/molecular biology, organismic
biology, genetics/evolution, physiology/metabolism/energetics, ecology/population biology.

2. Show that the course emphasizes the scientific method, induding making
observations, evauating data, and solving problems.

Humanitiesand the Arts
1. Describe the reading requirementsin this course.
2. Describe the writing requirementsin this course.

3. How does the course introduce students to the typica critical gpproaches and methods of the
discipline, and to past accomplishmentsin the fidd?

4. How does the course foster the goals of humanistic sudy, including: skill in communication;

discriminating judgment and gppreciation of ideas;, understanding of cultura traditions; appreciaion
of culturd ethnic and nationd diversity; and reflection on the human condition?
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5. If the course contains eements of more than one category within the Humanities and the Arts
(literature, the arts, historical perspectives, or philosophical perspectives), explain why this courseis
more appropriate for the category for which it is proposed.

If thisisacoursein literature:

1. Show that the course gives Sgnificant consideration to the aesthetic qudity and the forma
aspects of the works studied.

2. What aspects of literature will this course emphasize? They may include authorship, audience,
culturd attitudes or vaues, specific themes, stylistic and generic features, historical, socio-palitica
and/or philosophica issues.

If thisisacoursein thearts:
1. Ligt or describe the art forms, genres or specific objects to be studied.
2. How will the course concern itsdf with the characteristics of the medium and other appropriate
issues, such asits socid function, its means of conveying meaning, and the evaluation of the art
forms?
3. Will the students participate in the creation of art? 1f so, please elaborate.

If thisisa coursein historical per spectives:

1. What chronologica and/or geographica aspect of human history is studied in this course?

2. Show how the course addresses continuity and change in the human experience and e ucidates
the development of indtitutions, ideas, beliefs, and socid structures.

3. Show how the course familiarizes students with Sgnificant movements, persons, and eventsin
ther intdlectud, socia, economic, and political contexts.

If thisisa coursein philosophical per spectives:

1. How doesthe course offer acritica inquiry into problems of human thought, vaue, or
exigence, and engage students in the study of philosophicd issues?

2. Show how the courseinvolves either (i) study of philosophica works presenting perspectives
on recurring intellectud, culturd, or socid issues and problems, or (ii) study of an important
ingtitution, discipline or practice (e.g., law, rdligion, art, reasoning, science) that exploresits place
in life generdly, its relaion to other endeavors, and its claim to importance.

Social and Behavioral Sciences
1. If the course contains eements of both the Socid Sciences and Behaviora Sciences categories

below, show how the emphasis of the course makes it most appropriate for the category for whichiitis
being proposed.
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Ifitisa Social Sciences course:

1. What socid groups, indtitutions, organizations, or processes are studied in this course? What is
the chronologica, geographical, or culturd area within the scope of the course?

2. Show how the course emphasi zes personsin relation to other persons and to their environment.

3. Show how the course considers both methodological and substantive issues, and formulates and
inquiresinto basic questions about the nature of socid life.

If it isa Behavioral Sciences cour se:

1. Show how the course studies human behavior in an empirica approach.

2. Discussthe attention given in the course to the generd issues and the methods of the behaviora
sciences.

Cultural Studies

1. Show how the course treats topics and issues that promote a deeper understanding of the culture(s)
discussed.

2. Show how the course provides at least one of the following: (i) abroad description and analysis of
the interaction of intellectud, artistic, political, economic, socid, and other aspects of a society's
culturd life; (if) an intengve investigation of the culturd life of asociety or group in aparticular time
and place; (iii) afocused investigation of particular agpects of the culture of a society or group (eg.,
its art and architecture); or (iv) a comparative investigation of cultural systems and the devel opment of
congtructs for cross-culturd sengtivity and andyss.

3. If the course contains dements of both the Western and Non-Western categories below, but is
being proposed for one of those categories, show how the emphasis of the course makes it more
appropriate for the category for which it is being proposed.

If it isa Western/Compar ative Culture(s) cour se:

1. Show how the course provides understanding and gppreciation of significant aspects of the
culturd tradition evolved from the confluence of Greek and Roman philasophica thought and
European religious traditions, i.e.,, the cultural traditions associated with European and North
American countries; OR show how the course provides understanding and gppreciation of
sgnificant agpects of the culturd traditions of both Western and Non-Western culturd traditions,
and indicate the comparisons and contrasts drawn between the different traditions.

If it isaNon-Western or U.S. Minority Culture(s) cour se:

1. Show how the course provides understanding and appreciation of significant aspects of culturd
traditions that have their origins outside the Western cultura tradition or outside the dominant
culturd tradition of the United States.
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