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COURSE FEE REQUEST
Departments/units should complete this form, obtain all necessary approvals and submit to their College Office to add or revise a course fee. The form will be reviewed by the College and forwarded to appropriate campus offices for additional approval. 

All gray boxes on this form, except gray check boxes, are expandable text fields. Place your cursor in the box and start typing.


	Department/Unit Name:      
Department/Unit ORG Code: 1   
	Subject and Course Number:            

Course Title:      
Proposed Effective Term:  FORMCHECKBOX 
 Fall   FORMCHECKBOX 
 Spring   FORMCHECKBOX 
 Summer - 20  

	Please note: The use of course fees is governed by the University Course Fee Policy http://provost.illinois.edu/programs/cps/coursefees.html.  All requests for fees must be approved prior to the first day of registration of the term in which they are to be assessed.  At the conclusion of each academic term, departments are responsible for detailing the expenditures associated with the fee.

	 FORMCHECKBOX 
 New Fee –Or–   FORMCHECKBOX 
 REvised Fee

	

	Proposed Fee:

	     


	

	BASED on the Course fee guidelines, Justify the Request:

	     

	

	Provide a detailed Budget (A separate document may be attached):

	     

	

	ACCOUNT DETAIL:

	Departmental Contact:      
C-FOAP:      


	

	Proposed By:           Date:      


	COURSE FEE REQUEST APPROVALS      Subject and Course Number:            

(Signatures required)

	_______________________________________________

Department/Unit
	_________________________

Date

	_______________________________________________

School (if applicable)
	_________________________

Date

	_______________________________________________

College
	_________________________

Date

	_______________________________________________

Provost
	_________________________

Date
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